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How To Create House Billing of Lading (HBL)?

This Visual Guide documents the steps behind adding a new House Bill of Lading (OBL) right
up to the point where it is submitted to Customs for approval.

Ocean Bill of Lading
House Bill of Lading
Final Out Turn

Imwaard {K4)

y 3

Owtwaard (K5}

Meonitor Bill of Lading

Reports ]

1. Click on the HBL type to be created,;
Inward (K4) — Inward bound cargo
Outward (K5) — Outward bound cargo
Inward Transhipment (K6) — Cargo in transit

I Bill of Lading
Bill of Lading ~ Shipping Agent House Bill of Lading - Imward K4

User Job No.

SCN

Messel Id

2. Click on New to start a new House Bill of
Manifest No. Lading. You can also click on Retrieve to
view an existing HBL.

oyage MNo.

Status

= 5
Mo. User JobMo. SCN  WVessel ld  Manifest Mo. Voyage Mo, Submitted Date  Status  Total Draft  Total Submitted Total Approved  Total Rejected  Total W
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How to Create House Bill of Lading (OBL)

I Bill of Lading
Bill of Lading = Shipping Agent = House Bill of Lading = Inward K4 = Submit

Shipping Agent Code *
HZD00Z

User Job Mo *

Shipping Agent Name
AlR-MARINE FREIGHT SERVICES SDN BHD

1799 <
Ti2i2 <

@ Carrier Information &

3.  Specify a unique User Job Number.

7

4. Search to select the vessel by Ship Call NO

Ship Call No
vessel Id
RNDDDO00 1

Imeard Woyage Mo,
woyagel
ETA
20/08/2018 15:32:20
ATA
04/ 1072018 12:14:30
Port Operator Code *
CHPCD1
Paort Name
KPC
Part of Dischange *

AEABU L3 € Search
ABU AL BUKHOOSH

and populate the details field.

WVESSEL 001

de of Transport *

IDWA0E 15:32: 20
Port Operator Name
Kuantan Port Consortium Sdn Bhd

Port of Loading *

e

AU DHASI

Country of Crigin *

Al x @, Search
ANGUILLA

Shipeiaina
( 5. Click on Search to select an entry from a

® Principal Shipping Agent Information A

Principal Shipping Agent Code *
HZ000Z
Principal Shipping Agent Name
AIR-MARINE FREIGHT SERVICES SDN BHD

T e

L pop-up page

Principal Shipping Agent Address
NO. 57, MEDAN JAYA COMMERCIAL CENTRE
JLN TUN HUSSEIN OMN

PO. BOX 2750

6. Click Save to save this House B/L as a
draft, Next to enter this B/L
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How to Create House Bill of Lading - OBL

I, Bl of Lading

B of Lading

Snipping Agemt - House B orLadng - InWard K4 - Submit

Bill of Lading.

[ 7. Click on New to begin creating House ]

MocosgeRar.  Total Tota Total No. of Total
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How to Create Ocean Bill Lading (OBL)

O Canmier InTonmation v

3 BIN OT LS0ing nfonmse’=-— =

Oxoaan SM of Lading
‘osonz - &, Search

Comananzed Carga

= e | <

8. Specify the Ocean B/L Number

212

| ‘

O shapment InTonmstion ~

Carga Type
SENEmAL -
Approval Aaarity *

Prncipa CUSIOME Araa v &

9. Specify if cargo is in container or not

| A

@ Shapping Agent InTonmstion -~

‘Shigping Agent Code ©

HZO0a2 P

. Specify the Cargo Type, Approval Authority
and Description of the Cargo

‘Sreppang Agam Mame - -

AIR-BMARINE FREIGHT SERVICES SOM 5HD

& Conslgnes InTonmation =

Consignes Code *

FM0001 x &, Search

. Specify the Shipping Agent Code to
populate the Name and Address field.

Consignas Mama *
DAGANGNET TECHNOLDGEY SDN BHD

Organizatan Type -

A - REGISTRAR OF BUSINESS -

& Conslgnor Infonmation =

Consignor Code *

. Click Search to select the Consignee Code,
Address, Name and Organisation Type.

] 2 ‘@, Search
Consignor MNama *
ZA CONSIGNOR
‘Drganizaton Typs
A- REGISTRAR OF SUSINESS -

O Notity Party iInfonmation =~

NoEly Party Code

B »* &, Search

. Click Search to select Consignor Code,
Address, Name and Organisation Type

Vs

Moty Party Mama
PETRO &GP SDN 5HD

& Freight Forwarder Infonmation =~

Freign Forwarder Code

HZ0002

Fresgn Fonwarder Name
AIR-MARINE FREIGHT SERWMICES SDMN 840D

2ITE-TANK
CONTANER

Mo, | Coodaftem No. | No_of Packages | Type of Packages

14. Specify the Notify Party’s Code, Address and

Name

15. Click on Add to Add Container and Cargo

GoToPage[_ = | M | 4|k | M

1 1111 12

DRIUB. ALUBAINIUSA | 30000

B SumTeTEETY A

Tiodal Measunemean
1231213 T -
Totm NO. 0T P3cLages
12
Total Ma. of Comanar
1

1231213 TS 123123

GoToPaga:[ - || M - . M

Click on Save to save the record first in order to
continue to add Container and Cargo.
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How to Add Containers

This Section documents how to add/assign Containers to a Bill of Lading. Disregard this section if

your cargo is marked as not containerised

16. Click on Add to Add Container and Cargo

:

|+~ [ R

wo ™™ rypesnass e BT neem” =t -~ .
1 (12 2ITETANK m Susloms EMPTY {LOCAL) na X

CONTAIMER

n'a

I

17. Specify the Container Number, Size and Type,

Seal Number, Sealing Party and Fuel/Empty S
Indicator

T

0000001
‘essal Name

WESSEL 001

18. Specify if this is a Refeer Container and you
can specify the Temperature Setting

Conainar Ma.

Comainer Type and Size
123123 ZITC-TANK CONTAINER
el Na.* Saaing Party *
2 Camier
FullEmigty Indicaior * Resfar Comalinar *

FCL (FOREKEN) ha

P
<«

19. Click Save to save this container entry and

return to the previous page. Click Add to save

this container and open a new page to add

another add another.
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How to Add Cargo

This Section documents how to add Cargo to a Bill of Lading. In order to properly do so, you need to
know specialised details about the cargo, including it’s Harmonized Code, packaging type and so on.

(
|| 20. Click on Add to Add Cargo
I
B I B

No. Goods ltesn Moo Mo. of Packages Type of Packages @ Marks and Labels Volume of Goods UOM Gross Weight UOM -

select the relevant Harmonised Code ad Package

Type by clicking Search

\
w 21. Input the Goods Item No. and No of Packages, then
o === N

Harmonized Code

@, Seanch
Mo. of Packages * : : Type of Packages *
2t 14 EBl = Search
olume of Goods {xxxxxxx xxxx) CRUM, STEEL
1233 MTC: v - e N\
frems Sress Weight pooeeeeen oo | | 22. Specify the Volume of Goods, Freight
Gooss Description ° Tonnage and Gross Weight of the items.
Contains xxx ¢ | )
~
23. Specify a short Goods Description and any
Package Marks & Label to identify the Cargo
Package Marks and Labsls * <4 J/

WA

(24. If this cargo is classified as Dangerous
Dangerous Goods? B Yes ¢ Goods, tick the checkbox and specify the
IMDG Classiication required details.

Flas hpoint Port Authority DG Group

25. Click Save to save this container and

ZETG-TANK FOR GAS 123 Carrier EMPTY {FOREIGN) na n'a

GoToPage: (1~ | M - L

(oo oo
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How to Save Bill of Lading

@ Camier information ¥

& BHN of Lading information ¥

i Shipment information ¥

& Shipping Agent information ¥

@ Consignes information v

& Consignor information v

@ Notity Party information «

@ Freight Forwander information

@ Container v

@ Cargo »

|+ PR

Mo. Goossitembo. | No.of Packages TypeofPackages | Markandlsbels | Volumsof Goods | UOM | Cromswsight | UOM | B

26. Before you save the Bill of Lading, you can

1 | N2 12 DRUM, ALUMINIUM | 3000
review a summary of the container/cargo
information here.
& Summary &
Total Measuramen Total Gross Waight
1231213 MTQ - 123123 HEM -
Total M. of Packagss Type of Paciagss
12 DRUM, ALUBINTUM
Toial N, of Camainer Tordl No. ol Canga

1 1

[oee [ [ oon

A

page to add another.

27. Click Save to save this B\L and return to the
B\L listing, Click Add to save and open a new
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How to Finish Creating An Ocean Bill of Lading

B of Lading - Shigping Agant - House B of Lading - Inward K4 - Submit

@ Manieet Information «
28. Tick here to choose the B\L to verify.

i Saarch ¥

o

e’ Mesmment UM WOR  UOM Oatd  Beponee e st

1 |CBl32 |17212 1 1 12 1231213 MTQ 123123 KGM Criginal Craft #

2 0BlR wWin 1 1 i 12121 MTQ ki HEM Criginal Drafl

SoToPage[1r || # B K

o [ [ oot | oo
A

29. Once all the House B\L is finalised, click on
Verify B\L to proceed.
.

@ Manifest Information #

Shipping Agent Code Shipping Agent Name
HZD002 AIR-MARIME FREIGHT SERVICES SDN BHD
User Job Mo. Manifest Mo.
T123
. 4 .
Ship Call No. 30. CUSCAR will now check to ensure that there are
Rioooe no redundancies/errors in container, cargo or B\L
Port of Discparge details
AEAAN
AL AIM RMOODDO0
4
“essel Namg . . .
31. The status of each container is also detailed so
WESSEL 011 . . . .
that individual container errors can be ascertained.
.
v 1
Ocean Messag Contain Cﬂﬂ
Status = Sta t;

1 | OBLODZ W123 Qriginal fes QK OK QK QK

=
A

32. If all the details have been properly entered
and denoted with an “OK”. then click on Submit




